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INTRODUCTION TO THE GSPH FIELD PRACTICE PROGRAM

What is public health field practice?

Public health is defined as the science and art of protecting and improving the health of communities or populations through education, promotion of healthy lifestyles and research for disease and injury prevention. Public health field practice (also known as field placement or practicum) is defined as the preparation of public health professionals that involves supervised practical application of public health theory at a private/public agency or company. The practicum provides students with the opportunity to integrate and apply classroom learning in a public health work environment, which allows them to observe and learn from professionals in the field.

Students are required to complete a minimum of 180 hours of field practice hours to receive 3 units of course credit. The official course number for this field practice is PH 650 or PH 750. Some divisions have additional requirements.
What’s in it for my agency? 
The practicum is meant to be a win-win situation for both the agency and the student. The GSPH field practice program gives agencies the opportunity to receive assistance from graduate students who are skilled in a variety of areas of public health as well as giving the student an array of training opportunities. GSPH provides six different areas of concentration for students to specialize in: Biometry/Biostatistics; Environmental Health; Epidemiology; Health Services Administration; Health Promotion and Global Emergency Preparedness and Response. A description of the topics studied in each concentration can be found on pg. 15.
From program planning to data analysis to program evaluation, students can offer assistance with many projects. Special skills and competencies will vary based on the student’s area of study (concentration); however, in general, students can help with the following tasks:
Data Collection 

Statistical Analysis 

  
Literature Review

Needs Assessment

Program Planning & Dev.
 
Evaluation

Grant Writing/Fundraising 
Database Development

Community Outreach 

Public Speaking

Facilitate Meetings


Facilitate Training

Program Implementation
Develop Educational Materials  
 Advocacy

Community Organization
Policy Research/Analysis

Lab Work/Field Sampling
What do students expect to gain from their field practice experience? 

Students are required to meet with their Field Supervisors (management-level individuals at the field placement site identified to have direct oversight of student) to discuss the students’ learning objectives, measurable statements of the results the student wishes to achieve (i.e. competency, skill, knowledge, or understanding) before an agreement is made. Since these objectives will be based on individual student interests and goals, the expectations will vary, however, there is a general expectation that sites will offer the following opportunities:
· Increased competency for a professional career in public health. 

· A firsthand experience in the nature of the student’s chosen program area, 
including their functions, roles and responsibilities.

· Application of classroom knowledge to health problems in the community.

· Design and implementation of projects that is useful to the host agency, including 
the production, use and evaluation of audio-visual aids, print media and mass 
media, needs assessments, program planning and implementation skills, data 
generation and analysis, and many others, depending on the discipline.

· Interaction with health professionals other than those inside the university setting.

· Interaction with community members, leaders and government officials with the 
goal of establishing partnerships in order to address health disparities and other 
community health concerns.

· Occasions for students to observe the competencies, skills and responsibilities of 
professionals at the community, public agencies and other workplaces.

· Potential for job references from health professionals who can testify to their 
competencies in a professional context.

· Identification of skills, knowledge, and competencies that may be needed and 
may be acquired through additional academic study, training or other experience.

· Demonstrate competency in public health risk assessment, needs assessment, 
program planning and implementation skills.

· Improved communication skills on an individual and small group basis.

What field practice requirements do students need to meet for GSPH?

· Required Hours – Students are required to complete a minimum of 180 hours of field practice (3 units) over one (two maximum) semester(s). If completed in one semester this equates to approximately 12 hours per week for a 15-week fall or spring semester or 15-20 hours/week for the summer semester. Requirement varies depending on the division.  


NOTE: Students requesting field credit for a paid job or internship that he/she 
has had for more than six months must petition for credit with the GSPH Field 
Placement Coordinator (FPC). Approval is based on an agreed re-assignment 
of duties/responsibilities outside of currently-assigned duties for the duration 
of the internship.  The student and Field Practice Supervisor must complete the 
Employer/Preceptor Verification of Field Practice Requirements form (see page 
22). 
· Meeting with Field Supervisor - Students are responsible for securing a practicum position by first meeting with the field supervisor to discuss and solidify the learning objectives and assigned tasks/responsibilities for the practicum experience.
· Complete/Submit the Field Placement Planning Form (FPPF) - Upon securing a site and solidifying learning objectives and tasks/responsibilities, the student must complete (type) the FPPF and submit a DRAFT of the form to the FPC at least two weeks prior to working. Once approved by the FPC and faculty advisor, preceptor signatures will be required before the student can begin working (See page 20 for copy of form). 
· Professionalism - While working with the agency, the student is expected to function as professionals at all times, and is responsible for all projects outlined in the Field Placement Planning Form.
· Evaluation of Field Practicum - Students must complete evaluations of their field practice experience within two weeks of completing their hours. This online form is available through the GSPH website. 
How do students find their site? 

Students are encouraged to begin the search for their field practice site early on in their program to give them adequate time to search, interview and complete the paperwork. The majority of students will contact the preceptor directly when interested in an available position. In some cases, the FPC will assist both preceptors and students in finding a match. This can be requested by contacting the FPC at least 2 months prior to the expected start date for the internship. 

Students have several resources to assist them in identifying a field practice site:

· A faculty advisor may have several contacts within his/her specific field of work and could provide guidance and contact information on opportunities. 

· Field practice opportunities that come to the attention of the GSPH main office and the FPC are always circulated through the GSPH list-serve.  
· Field practice opportunities submitted online at the Institute of Public Health (IPH) website at http://iph.sdsu.edu/ will be posted/updated monthly. Posting will include project descriptions including an overview of the project site, learning objectives, responsibilities, schedule, stipend availability, etc. 

· Students are encouraged to attend networking events, conferences, trainings etc. as part of their search. 
FINDING A STUDENT INTERN

What is an appropriate field practice site and/or project?

Because public health involves many different disciplines including education, psychology, social work, business, etc, field sites settings can include but not limited to hospitals, managed care organizations, government agencies, community organizations, schools, research institutions, advocacy/policy programs and private institutions. 

The main goal of the practicum from the students’ perspective is to gain skills in the field of public health that will expose him/her to various people, settings, practices and experiences. Therefore, the internship experience should include a substantial amount of training, include duties/activities appropriate to the student’s area of concentration, and allow him/her to apply knowledge gained from coursework and exposure to community public health practice. The actual project will vary greatly depending on the specific field of public health that the agency represents. 
The length of the internship should be no more than 1-2 semesters. Requests to work at an employer or continued internship site where the student has worked longer than six months the student and Field Supervisor must complete the required form, Employer/Preceptor Verification of Field Practice Requirements (see page 22) verifying that duties will be above/beyond current scope of work demonstrating advanced learning opportunities . It is always best if students are assigned start-finish projects that they can call their own, and that can be completed over the course of 3-6 months.
The Field Placement Coordinator approves Field Placement Planning Forms based on the following criteria:

1.  Work location, environment, learning objectives and tasks and responsibilities of the field placement experience are relevant and appropriate for the student and their chosen concentration (e.g. Epidemiology, Health Promotion, Environmental Health, etc.)
a.  Learning Objectives must be stated in Specific, Measurable, Achievable, Realistic and Time-Bound (SMART) terms. There are several resources that can assist the student including the Student Field Practice Manual.
b. Acceptable Tasks/Responsibilities will depend on the student’s concentration, the level of education and experience, however as a “field practice” experience, the scope of work should be balanced between administrative and field work. Field work can include direct interaction with staff, clients of a public health agency, organization or company. It can also include field sampling, meetings or any other activity that exposes the student to various people, situations, settings and practices of public health. 

c. Research projects affiliated with a college/university are acceptable assignments; however, a comprehensive project description demonstrating that the project is community-based research project must be provided on the Field Placement Planning Form. In addition, the duties/responsibilities of the student must include activities conducted in the field demonstrating that the student will have the opportunity to apply their skills in a community setting. 

2. Organization can provide the student with one or more learning opportunities, and has adequate staff and necessary support to assure guidance and assistance to the student.

3. Field Supervisor holds a paid management-level position within the organization, with the ability to assign duties. 

4. Field supervisor accepts the preceptor’s role as an opportunity to teach and is able to devote at least 2 hours per week to field training activities, including planning, supervision and evaluation.

a. The Field Supervisor listed on the FPPF agrees to provide direct oversight of the intern, meets regularly with him/her and provides clear direction, feedback and guidance.  There will be situations where the student will be working on team projects headed by other staff or students, however; this should not replace the role of the Field Supervisor. 

5. Field Supervisor agrees to complete evaluation reports of student. 

a. The Field Supervisor should complete the online Evaluation Survey at http://www.publichealth.sdsu.edu/fieldpractice/sites/

   no more than 30 days after the student completes his/her required hours. 
What types of projects are NOT appropriate for GSPH students?

General Office 101: Administrative/clerical/data entry work plays a role in all positions. However, the requirement for practicum students is that these activities are not their ONLY projects. If combined with more substantive work, these activities are acceptable.

Mentoring/Job Shadowing: While mentoring and job shadowing are beneficial activities, this alone will not meet the practicum requirement. The goal of the practicum is for students to gain skills, which cannot be achieved through observation alone.
What type of work space do students need?

Students need to be provided with the space and materials for them to be successful in completing their assigned project(s). In most cases, that includes a desk, a phone, computer access, and access to general office supplies. 
Does my agency need to provide compensation for students?

While many students prefer to find paid internships (stipend or temporary paid student worker), it is not a practicum requirement. Students choose a practicum site for a variety reasons only one of which is financial. Location, type of work, and the opportunity to learn new skills can be equally as important in gaining a student’s interest. 
Before announcing an unpaid opportunity, preceptors need to be aware of what constitutes an unpaid internship.
Under the guidelines for the Fair Labor Standards Act (FLSA), employers are not required to pay interns if the internship meets all of the following criteria:

1. The employer/position considers the intern to be a “trainee” and the training is for the benefit of the intern. 


Example of Benefit:  The training may result in a certificate that could be listed on 
a resume or job application. The employer and intern may develop an 
individualized training plan that would increase 
the intern’s qualifications for a 
specific job or range of jobs via the training acquired.  A good option to 
demonstrate training is to evaluate the intern before and after the internship to 
demonstrate 
knowledge gained. 

2. The intern does not displace a regular employee. 

Example: An intern is training in social work and not taking the place of a social 
worker. Any work done with by the trainee would be insubstantial in nature and 
amount and secondary to the training. 

3. The employer does not directly benefit from the activities of the intern. 

Example: An indirect benefit may accrue from training an intern – an intern 
produces a widget while learning about the production process. 

4. The intern is not entitled to a job at the end of the training. 

Example: A written agreement should be on file to the effect that interns have no 
guarantee of a job at the end of the internship. 


If the above criteria are not met, the intern is considered an employee by 
the FLSA and is entitled to minimum wage. 


For more information on the FLSA, see Chapter 10 of the FLSA Field 
Handbook at: http://www.dol.gov/esa/whd/FOH/index.htm
If we can’t provide compensation, what else can we do? 
If monetary compensation (wages or stipend) is not available, there are other benefits and incentives that you might be able to offer including gas cards to cover mileage, employee benefits such as gym memberships, entertainment passes, discounts etc. 

In addition, incentives in the form of professional development such as opportunities to attend trainings and conferences, lunches with executives, etc. are a great way to market your opportunity. 
What are the steps to posting an internship position?

1. Complete the GSPH Internship Site Application located on SDSU’s Institute for Public Health (IPH) website http://iph.sdsu.edu.  This information is required before internship announcements can be posted. Sites will be contacted by the Field Placement Coordinator for follow-up and instructions on next steps.
2. Submit an Internship Job Description – Once approved, sites must send a prepared description (word document) of the internship opportunity to the Field Placement Coordinator, gsphspecialregistration@mail.sdsu.edu. The description will be sent through the GSPH mailing list which goes out to current students, alumni, faculty and staff. In addition, all internship announcements will be posted to the GSPH Field Practice website:
http://www.publichealth.sdsu.edu/fieldpractice/students/ . 

Students contact the organization directly OR organizations can choose to identify the Field Placement Coordinator as the contact person in order to conduct more in-depth screening prior to referral. 

Information to include in your Internship Description (see template on page 
17)
· Agency description, mission statement

· Brief description of the community/ies and geographic region your agency serves

· Description of scope of work, working environment, responsibilities of the intern.

· Minimum skills needed by student (e.g., language, familiarity with local community, experience in particular area, etc.)

· Learning Objectives (e.g., upon completion of this internship, the student will be able to...; student will have acquired these skills, etc)

· Estimated number of hours required per week and time of day when those hours will occur

· Estimated start/end dates

· Application deadline

· Availability of a stipend, if any (give an estimate)

· Number of students requested 

· How often is the position available? One time, Each semester (summer, fall and spring), or summer only

· Contact Person 

· Application instructions (i.e. email/fax resume and cover letter, agency application, etc.)
3. Sign a Service-Learning Agreement – Once a student is selected and hired, all sites encouraged to sign a formal Service-Learning Agreement with SDSU and the Graduate School of Public Health for responsibility and liability purposes. Students are covered for Professional Liability Coverage with a signed agreement.
4. Subscribe to the GSPH list-serve (Optional) – You are invited to subscribe to the school list-serve which is our main method of communication to students. By subscribing you will have the option of posting your internship and job announcements at your convenience. It is recommended that you do not send an email with attachment. The text of the posting should be placed in the email message. If the contact person is different than the subscriber (person sending the email), make sure to clearly provide name/contact info for student inquiries.  Instructions are on next page.

To subscribe to the GSPH list-serve follow these instructions:
· From whatever email you would like to use for all messages, start a new message.
Send it to: majordomo@lists.sdsu.edu
Ignore the Subject: field – leave it blank

· In the message portion of the mail, provide just three words on two line, no punctuation:

Subscribe gsph

End

· When you want to send an email/posting through the list-serve, simply send the email to:

gsph@lists.sdsu.edu
NOTE: It is recommended that no attachments be sent along with messages as many people may not be able to open them. Therefore, cut/paste flyers into the email message. 

· To unsubscribe, send a new email, similar to that above, with a message that reads:

Unsubscribe gsph

End

NOTE: This list-serve is not monitored, nor do you have the option of receiving weekly postings, therefore you will receive all emails that go through the list-serve. 
When is the best time to recruit students?

Semesters at GSPH run in the fall, spring, and summer and start in late August, late January, and late May respectively. For summer and fall opportunities, the recruitment period begins in February and goes through April for summer placements and May for fall placements. The best time to post a spring opportunity is between September-November.  
See the GSPH Internship Timeline on page 16 for recruitment dates and events/activities.  
What other opportunities do I have for recruiting students?

Preceptors and other interested organizations will be invited to participate in several recruitment opportunities including the annual Internship/Career Fair, public health career panel discussions, GSPH alumni networking events and other activities. These opportunities benefit both organizations and students. As participants in these activities, organizations will be able to provide more in-depth overview of their agency, types of projects interns could work on, training and career opportunities, etc. 
As a Field Supervisor, what are my responsibilities?
For your convenience, we have created a Field Supervisor Checklist on pg. 25.
1. Read the Field Supervisor’s Guide to GSPH Field Placement thoroughly for requirement and expectations.

2. Understand legal issues - Determine if internship should be paid according to FLSA criteria (see pgs. 8-9)
3. Service-Learning Agreement – Ensure that an agreement has been signed and on file with the Field Placement Coordinator before students begin work (unless the student is employed by the site).
4. Field Placement Planning Form (FPPF) – After hiring a student, the first order of business is to finalize the FPPF. The student should set up a time with you to discuss what will be accomplished over the course of the practicum. From your perspective, what project(s) will be completed, and when? From the student’s perspective, what skills is he/she going to be able to practice while working with you? What products will he/she need to produce by the end of the practicum, and how will those products be achieved? (See pages 6-7 for more information on appropriate learning objectives and tasks/responsibilities for interns). 

The goal of the FPPF is to put an agreement in writing about what the 
expectations of the student are at the beginning of the practicum. That way, if 
problems arise along the way, the FPPF can be used as a point of reference. 

This Field Supervisor listed on the FPPF must be a paid employee in a 
management-level position that is responsible for direct oversight of the intern 
and committed to meeting 
regularly (at least once a week) with the student. 

It is the student’s responsibility to type up the FPPF. It is your responsibility as 
the field supervisor to review and sign it. The signed FPPF is due to the Field 
Placement Coordinator no less than two weeks before the student’s start date.
5. Other required forms (if applicable) – Employer/Preceptor Verification of Field Practice Requirements (page 5 for more information. 
6. Orientation – Agencies should provide the intern with an orientation before he/she begins work. This orientation may include information about your organization’s mission, introduction to key people, information about the target population, organizational policies and procedures, and provision of appropriate workspace for the student.
7. General Guidance –Feedback is crucial to the student’s professional development; therefore this individual should meet with the student at least once a week to discuss progress as well as any issues related to the student’s activities.


If there are changes in the supervision of the student (i.e. the individual listed no 
longer works for the agency or does not have the time), the Field Placement 
Coordinator must be notified immediately. 
8. Final Evaluation - At the end of the practicum, you should complete the online Field Supervisor Evaluation of Student and meet with the student to discuss your comments. This form is due within two weeks after the student completes his/her hours and required for the student to receive her/his grade. The online survey can be found on the GSPH website at www.publichealth.sdsu.edu.

Can I hire my intern? 

Although it may be tempting to want to hire an intern that has become part of the team, has the skill set and professionalism that you seek in an employee, is reliable and dependent, etc. it is not something we encourage. As part of an integrative learning experience at GSPH, we encourage students to get experience in a variety of settings before they graduate and therefore request organizations to refrain from promising or offering a job to the intern while he/she is a student. 
Who do I contact with questions/concerns?
For more information, resources, forms, etc., you can visit the website or contact the Field Placement Coordinator. In addition, if you are interested in technical assistance regarding the development of an internship project and/or program for your agency, please let us know. 
Field Placement Coordinator
PHONE: (619) 594-1254
EMAIL:   
gsphspecialregistration@mail.sdsu.edu
WEBSITE: 
www.publichealth.sdsu.edu (click on Field Practice tab)
GLOSSARY

Field Placement (a.k.a. field practice, internship, field practicum) – The placement of a student in a real world setting that gives the student an educational experience in direct public health work. 

Field Placement Coordinator (FPC) – GSPH faculty responsible for program development and implementation, assisting students and preceptors through the field placement process. 
Field Placement Planning Form (FPPF) – This required form is to be completed by the student after meeting with the field supervisor and contains key information regarding field placement site, supervisor, learning objectives and major tasks/responsibilities. Must be signed by student/field supervisor and submitted to the FPC prior to the student working. 

Field Supervisor (a.k.a. Field Practice Supervisor) –Individual employed by the field agency that is in a management-level position and responsible for direct oversight of the student. This individual is responsible for delegation and observation of activities, regular meetings with the student and evaluation of the student at the end of the practicum. 

Internship – A position or program that allows a student or recent graduate to gain training in a profession. Internships provide opportunities for students to increase their “hire ability”, apply knowledge gained from academics, determine if they have an interest in a particular career field, create a network of contacts, and/or gain course credit. Internships last one to two semesters. 

Preceptor (a.k.a., Agency Site, Field Site). The agency/organization where the practicum will take place.

Professional Liability Insurance -  Known as malpractice coverage; this protects students against liability for damages and cost of defense based upon his/her alleged or real professional errors and omissions or mistakes. Students are required to show proof of coverage (either through field site or purchased policy).

Public Health - The science and art of protecting and improving the health of communities or populations through education, promotion of healthy lifestyles and research for disease and injury prevention. Differs from medical care in that medical care consists of the treatment of individual patient for specific illnesses or diseases, whereas public health primarily focuses on preventing/managing disease/injury in the whole population or community. 
Service-Learning Agreement – A formal agreement between the preceptor and the university (SDSU). This agreement is a standard template developed and approved by the SDSU Contracts and Procurement Department. Sites with agreements on file will ensure coverage of Professional Liability coverage for the students through the SDSU Student Professional Liability Insurance Program (SPLIP).
GSPH Concentrations at a Glance

Biometry/Biostatistics

Collaborate with researchers on study design, and collection, management,

analysis and interpretation of data. Focus is on clinical trials, statistical

genetics, and observational studies.

Epidemiology (EPI)

Study the occurrence of disease and other health outcomes in populations.

Design, conduct, analyze, and interpret epidemiologic studies on preventing

disease and promoting health.

Environmental Health (EH)
Assess and design strategies to manage environmental and occupational hazards.

Topics include clean air, safe drinking water, pesticides, electromagnetic

fields, asbestos, carcinogens, hazardous water, global warming,

asthma in urban children, West Nile virus, bioterrorism.
Global Emergency Preparedness and Response (GEPAR)

Dedicated to emergency response, biodefense and control of infectious disease. 

Health Services Administration (HSA)
Focus on the organization, planning, financing, administration, regulation, and research of health services and on improving health care delivery.

Health Promotion (HP)
Identify and analyze the social determinants and behavioral risk factors associated

with public health problems and promoting health behaviors.

GSPH Internship Timeline
Fall Term: September – December 

Spring Term: February-May

Summer Term: June-August
	DATE
	ACTION/ASSIGNMENT

	January
	· Sites post spring internship descriptions

· 2nd week of school (late Jan.) - Deadline for students to submit Field Placement Planning Forms (FPPF) for spring internship.

	February 
	· Students start spring internship (ends in May)
· Organizations begin recruitment efforts for summer internship opportunities (through May).

	March


	· Students  begin to submit FPPF for summer internships

	April
	· GSPH Career/Internship Fair

	May
	· FPPF are reviewed, finalized and approved for summer placements
· Students register for summer semester
· Students begin submitting FPPF for fall internship

	June
	· Students start summer internship (end in Aug/Sept)
· Agencies invited to “Nuts & Bolts of Hosting a GSPH Intern” to learn about program requirements and receive guidance.

	July/August
	· FPPFs are reviewed, finalized and approved fall internships

· Students register for fall semester 

	September/October
	· 2nd week of school (early September.) - Deadline for students to submit Field Placement Planning Forms (FPPF) for spring internship.
· Students start fall internship (ends in December)

	October/November
	· Organizations begin recruitment efforts for spring internship opportunities (through January)
· Students begin to submit FPPFs for spring internship

	December/Jan.
	· Spring FPPF are reviewed, finalized and approved for spring placements
· Students  register for spring semester 


A Women’s Wellness Center

SAMPLE Intern Job Description

AGENCY DESCRIPTION: A Woman’s Wellness Center (AWWC) is a nonprofit organization in Chula Vista that is dedicated to improving the mind, body and spirit of all women, particularly women diagnosed with breast cancer and their families. AWWC offers individual and group fitness classes, complimentary therapies including massage therapy, homeopathic consultations , support groups, information and referral services.
LEARNING OBJECTIVES/RESPONSIBILITIES:

Under the supervision of the Program Coordinator, participate in program design, piloting and evaluation activities for a breast education and support program:

· Conduct search on current information on breast cancer diagnosis, treatment, side effects, and strategies to mitigate the side effects of diagnosis and treatment and best practices for breast health education in Latinas. 

· Program planning and evaluation including the development of program materials and data collection tools.

· Work with breast cancer survivors to develop an educational curriculum for newly diagnosed breast cancer patients

· Conduct data analysis (qualitative and quantitative) at appropriate intervals
EDUCATIONAL BACKGROUND: Bachelor’s degree; enrolled in MPH or PhD program in the Graduate School of Public Health or related master’s level program
SKILLS REQUIRED: Excellent oral and written communication skills, with ability to communicate with diverse populations; Well organized with attention to detail; Ability to meet deadlines; Professional demeanor
EXPERIENCE OR SPECIAL SKILLS DESIRED:

· Bilingual English/Spanish (oral & written) preferred, but not required
· Knowledgeable of cultural nuances and needs of monolingual Spanish speaking Latina women
· Experience with basic statistical analysis and research
· Experience using Microsoft Office programs 
· Ability to prepare written reports based on data analysis, including tables and graphs

· Familiarity with public and private community agencies in San Diego County 
SCHEDULE: Minimum of 3 months beginning June 2008. Flexible Schedule 10-15 hours per week, some tasks may be able to be performed from home office
COMPENSATION: A stipend of $ 1500 (for approx. 180 hours) will be offered.
CONTACT: Jane Doe, Executive Director at (619) 425-0000 or jdoe@awomenswellnesscenter.
Field Placement Planning Form & Instructions
***To be completed by students***

GENERAL INSTRUCTIONS: 

1. Upon selecting a site, meet with the Field Supervisor and discuss key information in the Field Placement Planning Form (FPPF) including your learning objectives; major tasks/responsibilities and schedule to ensure both have agreed to the terms of the internship.

2. Once the learning objectives, tasks/responsibilities, schedule and supervision plan is discussed with the preceptor, then TYPE up a DRAFT of the FPPF based on the discussion. 
3. Submit a DRAFT of the FPPF to the Field Placement Coordinator (FPC) no less than 2 weeks prior to the last day of the add/drop period (of the semester you wish to enroll in PH 650/750) OR the start of a PH 650/750 internship (if starting an internship in the middle of the semester). NOTE: For summer field practice requests, the due date is 2 weeks prior to the last day of Final Exams during the spring semester.
4. SUMBIT SIGNED COPY TO FPC (scan/email or drop off in GSPH main office). Once the draft FPPF is reviewed/approved by the FPC and Faculty Advisor, you will be contacted via email with changes and/or instructions to OBTAIN SIGNATURES from the primary and secondary Field Supervisor.
INSTRUCTIONS FOR COMPLETING THE FORM: 

Student Information

Number of Units Requested: This is the number of units being requested for credit in a particular semester. If you plan on requesting/enrolling in additional units the following semester you must submit another form. 
Total Number of Field Practice Units Completed: This is the TOTAL number of field practice units you have completed up to the point of completing this form. 

Semester planning to complete hours: The semester you plan to complete the required hours for the units requested (i.e. 3 units=180 hours & 6 units=360 hours). You have the option of completing your hours in one semester or in two semesters, therefore indicate whether you plan to complete hours in the semester that you are completing this form for OR the following semester.

Semester registering for credit:  The semester you plan to enroll in PH 650/750. In some cases students elect to work in one semester but register/obtain the credit the following semester. If you do not think you will complete at least 80% of the required hours by the last day of classes in the semester you wish to obtain credit, you will need to wait and register for credit in the following semester. 
Field Placement Information

New/Continued Field Placement: Indicate whether the site listed is a new or continued internship and provide the number of semesters working at the site. Students working more than one semester at a site will be required to submit the Employer Verification of Field Practice Requirements form, an agreement and verification of current and new duties/responsibilities. Time on re-assigned duties must be equal to that of the required hours (i.e. 180 or 360 hours = 10-12 hours or 22-24 hours a week respectively on re-assignment).
Employee of Site: Students employed by the site for longer than six months are required to submit the Employer Verification of Field Practice Requirements form, an agreement and verification of current and new duties/responsibilities. Time on re-assigned duties must be equal to that of the required hours (i.e. 180 or 360 hours). Time on re-assigned duties must be equal to that of the required hours (i.e. 180 or 360 hours = 10-12 hours or 22-24 hours a week respectively on re-assignment).

Service-Learning Agreement: Beginning Fall 2008, the Field Practice Coordinator will begin to establish formal written agreements between the University, GSPH and the Preceptor (site). Students will be covered under the SDSU Student Professional Liability Insurance Program (SPLIP) as long as an agreement is in place. If no agreement is in place the student must either 1) contact the FPC to begin process for establishing agreement or 2) show proof of coverage. See the “Current Sites” tab on the GSPH field practice website for more information.

Preceptor Information: The Organization/Company is the main or “parent” organization/company that you are working for. The Department/Unit/Branch is the name of the department within the main organization that you work in. Project Name is the official name of the funded (or to be funded) project that the student will be working on. If there is no particular project then leave this blank. Address is the physical location of where you will be working from. Primary Field Supervisor is the individual who is identified to be the primary staff person to oversee you. The Secondary Field Supervisor is identified when the primary field supervisor is out of town or filling in during busy periods. 







Example:


Organization/Company Name: County of San Diego Health and Human Services Agency


Department/Unit/Branch: Health Promotion – South County


Project Name: Healthy Eating Active Communities (HEAC)

Learning Objectives: Develop at least three (3) objectives that you hope to achieve through your internship. Must  be written in Specific, Measurable, Achievable, Realistic and Time-bound (SMART) terms. See Developing Learning Objectives section of the FPM and sample Learning Objectives guidance on the field practice website. 
Duties/Responsibilities:  Must be clear, specific, appropriate and related to GSPH concentration. In addition duties must include activities that will be performed both in the office and the field/community (i.e. community meetings, interviews, focus groups, direct service, field sampling etc.). 


San Diego State University

      Graduate School of Public Health

FIELD PLACEMENT PLANNING FORM

STUDENT INFORMATION
Number of Units Requested:   FORMCHECKBOX 
 3 units of 650 
     FORMCHECKBOX 
 6 units of 650




         FORMCHECKBOX 
 3 units of 750            FORMCHECKBOX 
 6 units of 750   
Total Number of Field Practice (PH 650/750) Units completed:  PH 650_______PH 750_______
Semester planning to complete hours:  FORMCHECKBOX 
 Fall_____ (year)   FORMCHECKBOX 
 Spring_____ (year)    FORMCHECKBOX 
 Summer_____ 

Semester registering for credit:   
 FORMCHECKBOX 
 Fall_____ (year)   FORMCHECKBOX 
 Spring_____ (year)     FORMCHECKBOX 
 Summer_____  

	Student  Name: 
	First:
	Last:

	Student RED ID:
	

	Address: 
	

	City/State/Zip
	City:
	State/Zip Code:

	Phone/Email:
	Cell Phone: 
	Email:


	Faculty Advisor Name: 


Degree


 FORMCHECKBOX 

MPH

    FORMCHECKBOX 

MPH/MSW
 FORMCHECKBOX 
 MS




 FORMCHECKBOX 

MPH/MA Latin American Studies


GSPH Concentration: 
 FORMCHECKBOX 

Epidemiology
     FORMCHECKBOX 
 
Health Services Administration       FORMCHECKBOX 
 Toxicology



 FORMCHECKBOX 

Health Promotion      FORMCHECKBOX 
 
Environmental Health
             FORMCHECKBOX 
 GEPAR




 FORMCHECKBOX 

Biometry
                   FORMCHECKBOX 

Industrial Hygiene        

	Semester/Year of Enrollment in MPH program:    

     
	Number of Units Completed:     
	


FIELD PLACEMENT INFORMATION
 FORMCHECKBOX 
 New field placement (first semester working at site)   FORMCHECKBOX 
 Continued field placement – # of semesters at site? ___________

 FORMCHECKBOX 
 Employee at site/agency – How long? _____________________
 Is a Service Learning Agreement on file? (Check GSPH website for approved sites)  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No 

NOTE: If you checked the “continued internship” or “employee at site” box, you and your Field Supervisor must complete/submit the Employer/Preceptor Verification of Field Practice Requirements form along with the FPPF.

	Organization/Company Name:

	Department/Branch/Unit:

	Project Name (if applicable):

	Address:
	City:
	State/Zip:

	Phone:
	Website:

	Primary Field Supervisor:   

	Title:

	Address:
	City:
	State/Zip:

	Phone:
	Alt. Phone:
	Email:


	Secondary Field Supervisor (optional): 

	Title:

	Address:
	City:
	State/Zip:

	Phone:
	Alt. Phone:
	Email:


Brief Description of organization AND internship project (if applicable): 

Learning Objectives (must include at least three objectives):

Major Tasks/Responsibilities

Office Duties:

In Field/Community:

Name of Organization(s) where duties will be performed (if applicable):

	Start Date:


	End Date:
	Expected Hrs/Wk:

	Compensation ( amount) OR benefits provided: 




Student:_________________________________________________________

Date:______________

Primary Field Practice Supervisor:_____________________________________

 Date:______________

Secondary Field Practice Supervisor:_____________________________________
 Date:______________

Field Placement Coordinator:____________________________________________ 
Date:______________

EMPLOYER/PRECEPTOR VERIFICATION OF FIELD PRACTICE REQUIREMENTS

Graduate School of Public Health
San Diego State University

Students requesting to use their employer or internship site of more than 1 semester must submit this form. 

Name of Student __________________________________________________

To be completed by the Student
____ I will seek to complete my field practicum at my current place of employment.

____ I will seek to complete my field practicum at my current internship site.

(PLEASE HAVE THE EMPLOYER/PRECEPTOR COMPLETE THE REMAINDER OF THIS FORM and return to the Field Placement Coordinator)
------------------------------------------------------------------------------------------------------- 
To be completed by the employer/preceptor

Name of Supervisor/Field Practice Supervisor (Please print):

___________________________________________________________________

As the student’s Field Supervisor, I hereby acknowledge my awareness that participation in a field practice experience is an essential requirement of the Master of Public Health (MPH) Program in Graduate School of Public Health (GSPH) at San Diego State University. I understand that students enrolled in this program are required to commit 180 or 360 hours per semester (depending on number of units requested by student) to fulfill the educational requirements of this Practicum. I further understand that the Practicum MUST be an experience above and beyond currently assigned job-related duties. Although the Practicum may be related to the student’s current job assignment, this experience should provide an opportunity to learn other, more advanced skills and therefore CANNOT be a direct extension of the student’s commitment to his/her current place of employment or internship duties. 

Lastly, I understand that the specific terms necessary to adhere to the educational requirements of the MPH Program in the GSPH, including the approximate 10-15 hours per week time commitment (schedule can be negotiated but must add up to the required hours by the end of the semester) and current obligations of employment (if applicable) are to be negotiated between the student and the employer. 

By signing below, I verify that the educational requirements of the Practicum will not be compromised and that the Practicum is not a direct extension of currently assigned job-related duties. Further, I have negotiated the specific terms of reallocating the student’s time and responsibilities. 

In the space provided below, outline the student’s specific job-related duties, and please describe how the Practicum will differ from these currently assigned duties. Use additional paper if necessary. 

	Current Duties:
New Duties: 


_________________________________________________________ ____________________ 

Signature of the Supervisor




 
         Date 

To be completed by the student 

I understand the educational requirements of the MPH Practicum and my supervisor’s terms for completing the Practicum at my current site of employment or internship. By signing below, I acknowledge that the Practicum is not a direct extension of currently assigned job-related duties, and I agree to abide by my supervisor’s job-related expectations while completing this experience. 

_________________________________________________________ _____________ 

Signature of student  


                               Date 

Do not write below line - Approval to Proceed with Practicum 
--------------------------------------------------------------------------------------------------------------------- 

Approved to Proceed _ Yes _ No (If No, Indicate Reasons) 

_________________________________________________ 

Faculty Advisor Approval Date



_________________________________________________ 

_____________________

Field Placement Coordinator Signature




Date
_____________ _____________ 

Date Student Notified 

San Diego State University

Graduate School of Public Health

Field Placement Program

FIELD PRACTICE SUPERVISOR CHECKLIST

This form was developed for your convenience to assist you in tracking the various stages of the GSPH Field Practicum. Please note that regular meetings with your practicum student are very important as well, though they are not mentioned on this checklist. 

Student Name:__________________________________________________________
Start Date/End Date: _____________________________________________________
Student Work Hours:_____________________________________________________
Email Address: ________________________
Phone: _______________________________
 FORMCHECKBOX 
 
Meet with student to discuss project (s), student learning objectives and 
responsibilities. 
 FORMCHECKBOX 
  
Review and sign Field Placement Planning Form and Service Learning Agreement (if applicable) 
 FORMCHECKBOX 
  
Provide student with orientation to the agency and include:

· Mission/Purpose of agency

· History and structure, organizational chart

· Sources of funding, major programs, services provided

· Personnel, key professional and community contacts

 FORMCHECKBOX 
  
Complete the on-line Field Supervisor Evaluation of Student within 2 weeks of 
student completing hours on the GSPH website at www.publichealth.sdsu.edu  
and discuss it with student. 

Target Date (based on estimated date of completion): ____________________
For questions or more information, you can contact Florencia Davis at (619) 594-2743 or fdavis@mail.sdsu.edu. 
NOTE: THIS FORM SHOULD BE COMPLETED ONLINE AT WWW.PUBLICHEALTH.SDSU UNDER THE PRECEPTORS TAB.
San Diego State University Graduate School of Public Health

Field Supervisor Evaluation of Student
	Student Name
	

	Faculty Advisor Name
	


	Agency Name:
	

	Field Placement Supervisor Name:
	

	Phone:
	

	Email: 
	


Requirements
Did the student complete his/her required hours?    FORMCHECKBOX 
   Yes     FORMCHECKBOX 
  No  
If “no”, how many hours remain at the time of completing this evaluation? 
Objectives

Consider the students’ Learning Objectives as described by the student in his/her Field Placement Planning Form or as redefined over the course of the field placement. How well did the student meet main objectives of the field placement? 
 FORMCHECKBOX 
 Above expectations   FORMCHECKBOX 
 Completely
  FORMCHECKBOX 
 Somewhat      FORMCHECKBOX 
Needs work
 FORMCHECKBOX 
Not at all

Comments:

____________________________________________________________________________________

Performance

Please rate the student’s professional performance for each category below. Feel free to include comments.

Organizational skills (sets priorities and reasonable deadlines, meets timelines for deliverables, completes tasks on time, fulfills commitment to others)

Excellent
Satisfactory
Needs work
Insufficient effort

Comments:

____________________________________________________________________________________
Communication skills (verbal and written, listening skills, asks for and gives feedback, contributions at meetings)

Excellent
Satisfactory
Needs work
Insufficient effort

Comments:

____________________________________________________________________________________

____________________________________________________________________________________

Interpersonal skills (relationship with co-workers, relationship with supervisor, team player)

Excellent
Satisfactory
Needs work
Insufficient effort

Comments:

____________________________________________________________________________________

____________________________________________________________________________________
Attitude and initiative (self-reliant, resourceful, flexible, dependable, curious)

Excellent
Satisfactory
Needs work
Insufficient effort

Comments:

____________________________________________________________________________________

____________________________________________________________________________________
Critical and strategic thinking skills (assesses information to make informed decisions; sees the big picture and understands how actions fit into a plan; problem solves)

Excellent
Satisfactory
Needs work
Insufficient effort

Comments:

____________________________________________________________________________________

____________________________________________________________________________________

Technical skills (application of skills expected of the position)

Excellent
Satisfactory
Needs work
Insufficient effort

Comments:

___________________________________________________________________________________
Additional comments on student’s performance:

____________________________________________________________________________________

____________________________________________________________________________________
School/University Support
Had you served as a Field Placement Supervisor for the GSPH in the past? 


( Yes
 (  No


Would you be willing to serve as Field Placement Supervisor in the future? 


(Yes

(   No


Did you receive support from the GSPH as needed (communication with Field Placement Coordinator, Faculty Advisor, answers to questions, etc.)?
 Please comment:

____________________________________________________________________________________

____________________________________________________________________________________

What is your overall rating of the field placement experience? 

Outstanding
Good
Average
Fair

Poor

Comments:

____________________________________________________________________________________

____________________________________________________________________________________
Do you have any recommendations for improving the GSPH Field Placement Program? _____________________________________________________________________________________

_____________________________________________________________________________________




THANK YOU!
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